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[Tonoxenune o OUOINOTEKE
MAOY COII n. I1epecmaBckoe

1. O01mue mo10xKeHAS

1.1. Hacrosmee NOJOXKEHWE perJaMeHTUPYeT AeaTenbHOCTh Oubimmorekn MAOY COLI 1.
IIepecnasckoe.

1.2. Hacrosimiee nonoxkeHue pa3padoraHo B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 29.12.2012
No 273-®3 «O06 oOpazoBanun B Poccuiickoit ®enepanuu», npukazoM Mwunduna Poccun ot
30.03.2015 Ne 52 «OO0 yrBepkaeHHM (POPM MEPBUYHBIX YYETHBIX JOKYMEHTOB U PErHCTPOB
OyXraJTepcKoro yd4era, MPUMEHSEMBbIX OpraHaMHM TOCYIapCTBEHHOW BIAcTHU (rOCyJapCTBEHHBIMH
OpraHaMmy), OpraHaMHd MECTHOI'O CaMOYIIPaBJICHHs, OpraHaMH YIPaBJIEHUS TOCYIapCTBEHHBIMU
BHEOIOJDKETHBIMU  ()OHJAMM, TOCYJApCTBEHHbIMM  (MYHUIMNAIBHBIMHM)  YUPEXKICHUSAMH, U
MeToaudecknx yka3aHHUH 10 UX IPUMEHEHHUI0», mpuka3zoM MuHkynbTypbl Poccun ot 08.10.2012 Ne
1077 «O0 yrBepxenuu Ilopsiika ydera JOKYMEHTOB, BXOJSIIUX B cOCTaB OMOIMOTEUHOrO (OHIa»,
nucbMoM MwunobpazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumMepHOM TOJIOKEHUU O
6ubnnoreke 00111€00pa30BATENBHOTO YUPEKICHUS.

1.3. bubnuoreka sBiseTcd CTPYKTYPHBIM TOJpa3zesieHneM oOpa3oBaTeIbHOM OpraHu3aluy,
y4YacTBYIOIIMM B Y4eOHO-BOCIIUTATEILHOM IIpoliecce B IIeNAX oOecreueHusl IpaBa yYaCTHUKOB
o0Opa30BaTeNpHOr0 Ipolecca Ha OeclIaTHOE MOJb30BaHUE OHOIMOTEYHO-MH(OPMALOHHBIMU
pecypcami.

1.4. Ilopsinok MoJb30BaHUSI UCTOUHUKAMU MH(OpPMAaLMU, NTePeUYeHb OCHOBHBIX YCIYT U YCIOBHUS HUX
MIPEJOCTABIICHUS ONPEEIISIOTCS HACTOSIIUM TOJI0KEHNEM 0 OMOIMOTeKe U MpaBUIaMH TOJIb30BAHUS
OMOIMOTEKOM, YTBEPKACHHBIMU PYKOBOJIUTEIEM 00pa30BaTeIbHON OpraHN3aIlii.

1.5. Opranuzanus oOCTyXMBaHHMsS YYaCTHHKOB 00pa3oBaTelIbHOrO Npoliecca MPOU3BOJIUTCS B
COOTBETCTBUM C TMpaBUJIaMU TEXHUKH O€30MaCHOCTH U NPOTUBOMOXKAPHBIMH, CaHUTapHO-
TMTHEHUYECKUMU TPEOOBAHUSIMH.

2. Henn, 3axaun, pyHkuuu 0n0IHOTEKH
2.1. OCHOBHBIMU TIEJISIMU U 33J1a4aMu OMOJIMOTEKH 00pa30BaATEIHFHOM OPTaHU3AIUH SBIISFOTCSI:

— olecreueHne y4acTHUKOB 00pa30BaTEIBHOTO MpoIecca JOCTYOM K MH(OpMaIUU, 3HAHUSM,
uaesM,  KyIbTypHBIM  IICHHOCTSM  MOCPEJACTBOM  HCIOJNB30BaHHUS  OMOIMOTEYHO-
WH()OPMAIMOHHBIX PECYpCOB 00pa30BaTEIBHOW OpraHW3allMd Ha Pa3JIMYHBIX HOCHUTEIISX:
OyMaXHOM (KHIDKHBIM (OHM, HOHI MEepHUOJUYECKUX W3aHui); MarHUTHOM (oH ayauo- u



Bujeokaccer); muppooM (CD-muckn); KOMMYHHUKATUBHOM (KOMIBIOTEPHBIE CETHU) M HHBIX
HOCHTEJISIX;

NPUBJICUYCHHUE yUYaAIUXCA K CHCTEMaTHYECKOMY YTCHHIO y4eOHOM, Xy/10’)KECTBEHHOM, HayYHO-
MOMYJISIPHOM TUTEPATYPHI;

OpraHu3alsl YTEHHS B LENAX YCHEITHOTO H3y4YeHHs YYallMMHUCSH Y4YeOHBIX NpPEIMETOB,
JYYIIEro YCBOCHUS 00111e00pa3oBaTeNbHBIX IPOrPaMM;

COJICHCTBHUE Pa3BUTHIO MIO3HABATEIBLHBIX HHTEPECOB U CIIOCOOHOCTEH yJalluxcs;

00ydyeHue oCHOBaM OMOIMOTeUHO-OMOIMOTrpaduuecKoi TpPaMOTHOCTH;

COJICHCTBUE MEAArornyeckuM pabOTHHKAM B MOAOOpe HAay4YHO-METOAMYECKOW JUTEepaTyphl,
MH(POPMUPOBAHUE O HOBBIX MOCTYIUICHHSIX B OMOIMOTEUHBIH (HOHT,

COBEpPILECHCTBOBAHUE IPENOCTABIISIEMbIX OMOIMOTEKOW YCIYr Ha OCHOBE BHEAPEHHS HOBBIX
MH(POPMAIIMOHHBIX TEXHOJOTHH ¥ KOMIIBIOTEpU3alK OMOIMOTEUHO-UH(OPMAITHOHHBIX
nporieccoB, popmupoBaHue KOMPOPTHOM OMOTMOTEUHON CPEIBI.

2.2. bubnuoteka BBINOIHACT cleayromue GyHKIum:
2.2.1. ®opmupyet Gona OMOINOTEIHO-UH(DOPMAIIMOHHBIX PECYPCOB 00Pa30BATEIBHON OpraHU3alNH:

KOMIUIEKTYET  YHHBEPCaIbHbIH  (OHA  y4eOHBIMH, XYHAOKECTBEHHBIMH, HAYYHBIMH,
CIIPpaBOYHBIMHU, MEAATOTMUCCKUMHU U HAYUHO-IIOIIYJIAPHBIMHU JOKYMCHTAMH HA TPpaAUIIHOHHBIX
1 HETPAJIUIIMOHHBIX HOCUTEISX HH()OpMALINHY;

nonoyHsAeT (GoHJ WHPOPMALMOHHBIMH pecypcamMu cetu MHrepHer, 6a3amMu u OaHKamu
JAHHBIX JPYTUX OpraHu3aluil;

aKKyMyJqupyeT (OHI JOKYMEHTOB, CO37[aBaeMbIX B 00pa3oBaTEIbHON OpraHU3aIld
(myOnuKaryii 1 paboT MeaaroroB 00pa3oBaTeIbHON OpraHU3aIliHy, JIYUYIINX HAYIHBIX paboT U
pedeparoB ydammxcs 1 1p.);

OCYIIECTBIIACT Pa3MeIlIeHUe, OPraHU3aIHI0 U COXPAHHOCTb JOKYMEHTOB.

2.2.2. Cozpaet UH(POPMALIMOHHYIO MPOTYKIUIO:

OCYIIECTBIISIET aHATUTUKO-CUHTETUYECKYIO NepepadoTKy HH(OPMALIUH;

OpraHu3yeT MU BEIET CIpaBOYHO-OMONHMorpaduyeckuil ammapar: Karajnoru (andaBUTHBIM,
CHCTEMAaTHYeCKHii), KapTOTEeKH (CHCTEeMaTHYECKyI0 KapTOTEKy CTaTed, TeMaTHYecKue
KapTOTEKH), OJEKTPOHHBIM KaTanor, ©0a3pl JaHHBIX MO MPOPHI0 00pa30oBATENBHOM
OpTaHu3aINH;

pa3pabaTeiBaeT peKOMeHAaTelIbHble Oubnuorpaduueckue mocoOust (CIHUCKH, 0030pHI,
yKa3aTesu U T.I1.).

2.2.3. OcymectBisger auddepeHupoBaHHOe OUOIUOTEUHO-UH(DOPMAITMOHHOE OOCITYKHBAHHUE
yUaIXxcs:

— TpenocTaBiIseT HH(POPMAITMOHHBIE PECYPCHI Ha PA3IMYHBIX HOCUTEIISX;

— opraHusyet o0y4eHHe HaBbIKaM HE3aBHUCHUMOT0 OMOIMOTEYHOTO MOJIb30BaTeNsl U MOTPEOUTENS
nH(pOpMaIIUY, COACHCTBYET MHTErpAllMU KOMILJIEKCA 3HAaHHM, YMEHUN M HABBIKOB pabOTHI C
KHUIo# 1 uHpopManuei;

— OKa3bIBaeT WH(GOPMAIMOHHYIO MOJAJEPKKY B PEIICHUU 3a7ad, BO3HUKAIOIIUX B IMpOIEcce
y4eOHOI, caMo00pa30BaTEeIbHON U IOCYTOBOM JAEATEIbHOCTH YUAITHXCS;

— OpraHU3yeT MacCOBBIC MEPOTIPUSTHSI, ODUCHTHPOBAHHBIE HA pa3BUTHE OOIIEH W YMTATEIILCKOM
KYJBTYPBI JITYHOCTH;

— COACUCTBYET MEeNaroru4eckuM pa0OTHHKAM B OpPraHU3aldd 00pa3oBaTENLHOTO Mpolecca H
nocyra ydamuxcs (mpocMoTp BuaeopmibMmoB, CD-IHCKOB, TpPE3eHTAlMH Pa3BHBAIOIINX
KOMITBIOTEPHBIX UTD).

2.2.4. OcymectBusier nuddepeHIIpoBaHHOe OUOIMOTEUHO-UHPOPMAIIMOHHOE O0OCITY)KUBaHUE

neaarorutdeCKmux pa60THI/IKOBZ

BBIABIISICT HMH(DOPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpPOCHI, CBS3aHHBIE C
o0y4eHHeM, BOCIIUTAHUEM yUalluXCs;
BBISIBJISIET MH(POpPMAIMOHHbIE TOTPEOHOCTH U  YIOBIETBOPSAET 3ampockl B  o0nacTu



MeIarorMueCKUX NHHOBAIIMI U HOBBIX TEXHOJIOTUH;

— COJEHCTBYeT TPOPECCHOHATHLHON KOMIIETCHIIMM I1EaroroB, MOBBIIICHUIO KBalH(HUKAINH,
MIPOBE/ICHUIO aTTECTAIINY;

— OCYILECTBIISICT TeKyllee MHPOPMHUPOBaHUE (IHU WHPOPMALIUU, 0030PBI HOBBIX IMOCTYILICHHHA
1 yOnuKammii);

— CHocoOCTBYET MPOBEACHUIO 3aHATUH 1O (OPMHUPOBAHUIO HH(MOPMAIMOHHON KYJIBTYPHI
yyalmuxcs; sBisercss 0a30il Ans TpoBeNeHHs TMPaKTHYECKUX 3aHATUH 1o pabore ¢
WH(POPMAIIMOHHBIMH PECYpPCaMH.

2.2.5. OcymectBusier nuddepeHmpoBanHoe OUOINOTCUHO-MHPOPMAIIMOHHOE OOCITY)KUBaHUE
poauTeneil (3aKOHHBIX TPEJACTABUTENICH) yUauXCs:

— YIOBIIETBOPSIET 3alpoChl IOJIb30BaTeNeil W HMHGOPMUPYET O HOBBIX IOCTYIUICHHSX B
OubIMOTEKY;

— KOHCYJIbTUPYET I10 BOIIPOCAM OpPTaHU3aIllii CEMEHHOTO YTEHHsI, 3HAKOMHT ¢ HH(pOpMaIe mo
BOCITUTAHHUIO JICTEH;

— KOHCYJIbTUPYET 0 BOIPOCaM y4eOHBIX M3IaHUH IS yJaIuXCs.

3. Opranuszanus AesiTeJbHOCTH OMOJIHOTEKH

3.1. OOwmee pyKOBOJACTBO JAEATEIbHOCTbIO  OHMOJIMOTEKHM  OCYIIECTBISET  PYKOBOAMUTEID
00pa3oBaTeNbHOI OpraHu3aluy.

3.2. PykoBOACTBO OMOIMOTEKOW OCYIIECTBIISIET 3aBEAYIONINI ONOIHOTEKOH (nedazoe-o6ubauomexapy,
bubuomexaps), KOTOPBIM Ha3HAYAETCSI PYKOBOIUTENIEM 00pa30BaTebHON OpraHu3aluy.

3.3. 3aBenyrommii OMOIMOTEKOH (nedazoe-oubiuomexaps, bubIUOMEKaPs) HECET OTBETCTBEHHOCTH B
mpenesgax CBOECW KOMIETEHIIMHM 3a OPraHU3allhi0 W Pe3yNbTaThl ACSTeNbHOCTH OHOIHOTEKH B
COOTBETCTBHUH ¢ (DYHKIIMOHAILHBIMH O0sI3aHHOCTSIMHU.

3.4. 3aBeayroumii OuOIMOTEKOU (nedazoe-6ubruomexaps, OubIUOMeEKapy) pa3zpabaThiBaeT U
MPEJCTABISET PYKOBOAUTETIO O0Opa30BATENbHOM OpTraHW3alli Ha YTBEPXKICHUE CIEIYIOIINe
JOKYMEHTBI:

— TIOJIOKEHHUE O OMOIMOTEKE, ITpaBUiIa MOJIb30BaHUs OMOINOTEKOM;

— TUTAHOBO-OTYETHYIO JOKYMEHTAIHIO;

— TEXHOJIOTUYECKYIO JOKYMEHTAIIHUIO.

3.5. CtpykTypy OMOIHOTEKH COCTABIISIOT:

— a0OHEMEHT;

— OTJIe] Y4eOHUKOB;

— oTAen nHpopMaMoHHO-Onbnuorpagduyeckoit padboThl;

— MUHH-U3IATEIECKUHN KOMIIJIEKC,

— MejaMaTeKa.

3.6. bubGnmuoreyHo-MHPOPMAIIMOHHOE OOCITY)KMBAHHUE OCYLIECTBISETCS B COOTBETCTBHM C
IporpaMMaMu W IUIaHaMH paboThl OMOIMOTEKHM 0oOpa30BaTEeNbHOM OpraHuM3aldd Ha OCHOBE
O610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB.

3.7. bubnuoreka BmpaBe NPEIOCTABIATh IUIATHbIE OMOINOTEUHO-UHPOPMAIIMOHHBIE YCIYTH,
nepevyeHb KOTOPBIX OIMPeIeIIeTCsl yCTaBOM 00pa3oBaTeIbHOI OpraHu3aluy.

3.8. bubnuoreka obecrnieunBaeTcs:

— KOMIUIEKTOBaHHEM OMOIMOTEeYHO-UH(DOPMAIIMOHHBIX PECYPCOB;

— HEOOXOJUMBIMU CITY’K€OHBIMU U TPOU3BOJCTBEHHBIMU IOMEIIEHUSIMU B COOTBETCTBHU CO
CTPYKTYpOoil OHOIMOTEKM M HOpMAaTHBaMU [0 TEXHHMKE O€30MacHOCTU JKCIUTyaTallH
KOMITBIOTEPOB M B COOTBETCTBHHM C TOJOXCHHSIMH CaHWUTAPHBIX TPAaBUJI W HOPMATHBOB,
o0ecreYnBaOIIUMH COXPAHHOCTh KHUT;

— COBPEMEHHOU AJIEKTPOHHO-BBIYUCIUTEIFHON, TEIEKOMMYHUKAIIMOHHOW W KOMHPOBAIHHO-
MHOXXHUTETFHON TEXHUKON ¥ HEOOXOAUMBIMU TIPOTPAMMHBIMHU TIPOTYKTAMH.

3.9. OTBETCTBEHHOCTh 3a CHCTEMaTHMYHOCTb M KauecTBO KOMIUIEKTOBAHHS OCHOBHOIO (hoHIa
OMOIMOTEeKH, KOMIUIEKTOBaHUE ydeOHOro (oHIa B COOTBETCTBUU C (eaepaabHBIMU MEPEUHSIMHU



y4eOHHKOB M Y4€OHO-METOANYECKUX H3JIaHHH, CO3JJaHNE HEOOXOIUMBIX YCIOBHUH IS ACATEILHOCTH
OMONMOTEKH HECeT PYKOBOAWTENh 00pa30BaTENbHON OpraHW3allid B COOTBETCTBHH C YCTaBOM
00pa3oBaTeNbHON OPTaHU3AIIH.
3.10. Pexum paboTbl OMOJMOTEKH ONpeesIeTCS 3aBeAYIOIHMM OMOIUOTEKON (nedazozom-
oubruomexapem, OubIUOMeEKapem) B COOTBETCTBUM C TMpaBHJIAMH BHYTPEHHETO pPacHopsiaka
oOpazoBaTenpHOW  opranm3anuu. [lpu  ompeneneHum — pexuma  pabOThl  OMOIHMOTEKH
MpeIyCMaTPUBACTCS BBIJICIICHHUE:

— JIBYX 4acOB pab04Yero BPEMEHHU €KEAHEBHO Ha BBIIOJIHEHHE BHYTPHOUOINOTEUHOM PabOTHI,

— OJIHOTO pa3a B MECALl — CAaHUTAPHOTO IHS, B KOTOPBIM OOCITY)KMBaHHE IOJIb30BaTENICH HE

MIPOU3BOIUTCS;
— HE MEHEe OJIHOTO pa3a B MECSI] — METOJAMYECKOTO JTHS.

4. Y4er nocrynJjieHusi U BbIObITHS JOKYMEHTOB 0u0/1M0Te4HOro honaa

4.1. CBeneHus O BKIKOYAaEeMbIX B OMONMMOTEUHBIH (OHA HOKyMEHTaX (GUKCUPYIOTCS B KHHIE
CyMMapHOro yuyera OHOJIMOTEYHOIO MOCJIE IPOBEAEHUS CBEPKH IOCTYHAIOLIEH JIUTepaTyphl C
denepanbHbIM CHUCKOM SKCTPEMHUCTCKUX MaTEpUAIOB.

4.2. CyMMapHBIil ydeT NOCTYIUIEHUS JJIEKTPOHHBIX CETEBbIX JIOKAJIBHBIX JOKYMEHTOB BEIETCS B
JIEKTPOHHOM M OyMa)XHOM peecTpe.

4.3. JIOKyMEHTHI, MOATOTOBIICHHBIE K MpUEMY B OMOIMOTEYHBIH (POHMA, TOABEPraroTcs NMEPBUYHON
00paboTKe M MHIUBHUYaJIbHOMY YUeTYy.

4.4, InnuBUlyalbHBIA y4eT JOKYMEHTOB OCYILECTBISETCS MyTEM IPUCBOEHUS KaXKIOMY 3K3EMILIIPY
JOKYMEHTa PErucTpallMOHHOTO HOMEpa, HMHOrO0 3HaKa B KauyecTBE PErHMCTPAllMOHHOTO HOMepa
(cucTeMHOTO HOMEpa KOMITBIOTEPHOM MPOrpaMMBbl, INTPUX-KOAA U APYrux). UHANBHIyanbHBII HOMEP
3aKperuIieTcsl 3a JIOKyMEHTOM Ha BCE BpeMs €ro HaxoXaeHus B (oHIe OUOIMOTEeKH.
Perucrpanmonneie HOMEpa HCKIIOYCHHBIX W3 (OHAAa JOKYMEHTOB HE TPUCBAMBAIOTCS BHOBB
IPUHATHIM JTOKYMEHTaM.

4.5. PerucrpaniioHHbIEe HOMEpA MPOCTABIIAIOTCS HEMOCPEACTBEHHO HAa JIOKYMEHTaX U OTPa)KaroTCs B
perucTpe MHAUBUYaJIbHOTO y4eTa JOKYMEHTOB, IPUHATOM B OUOIMOTEKE.

4.6. B peructp BOUCHIBAIOTCS [aHHBIE O KaXIOM JOKYMEHTE: Jara 3aliCH B PETHUCTPE,
perucTpaloHHbI HOMEp, KpaTkoe Oubinorpaduyeckoe omucaHue JAOKyMEHTa (aBTOp, 3arjiaBue,
TOM, 4acTb, BBIITYCK, MECTO U I'OJI U3JaHUsI), IIeHa JOKYMEHTA.

4.7. VHnuBUyallbHBIA y4eT NEepUOJUYEcCKUX H3JaHUN BeleTCsl B PErHMCTPAllMOHHOM KapTOoTeke
MEePUOANYECKHUX U3JaHUM, IpeITHa3HAYCHHOMN JJIs yueTa KakJI0r0 Ha3BaHUS M KaXKJ10T0 3K3EMILISpA.
4.8. JlokymeHTHI, BKJIO4YaeMble B (oHJ OubmumoTexku, Mapkupyrorcs. IIpu 3tom Moryt ObITh
WCITIOJIh30BAaHbl IITEMIIENIN, KHIKHBIC 3HAKW, WHIUBUAYaJbHBIC IITPUXOBBIE KOJBI, IPYIHe BUIBI
MapKHPOBKH.

4.9. Ha noxymeHTax, SIBISIOMIMXCS MPUIIOKEHHEM K OCHOBHOMY HOCHUTEIIO M €r0 HEOTHEMIIEMOU
YaCThIO, POCTABIIAIOTCS T€ Ke PEKBU3UTHI, UTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha mpuHSATHIX MEPBUYHBIX YUETHBIX JOKYMEHTaX MPOM3BOIUTCS 3aIMCh, TMOATBEPKIArONIAs,
YTO MOCTYNHBIINE JOKYMEHTHl NPUHATHL B OHONIMOTEUHBIH (POHA Kak B OOBEKT JBHUKMMOTO
HMMYILECTBA.

4.11. ITlepBuuHble yYeTHble JOKYMEHTHI, MOATBEpXKIaroIiue (GakT MOCTYIUICHHs, NEepeaaloTcs B
OyXxrajTepuio AJis BKIIIOUEHUS B y4eT OMOINOTEeUHOro POHa.

4.12. JlokyMeHTbI BBIOBIBalOT M3 OHOIMOTEYHOro (poHAA B CBS3U C (PU3MUECKOM yTpaTol WU
YacTUYHOW JIMOO TOJHOW yTpaTol MOTPeOUTENbCKUX CBOWCTB. BrIObIBaromMe JTOKYMEHTHI
UCKJIIOYAIOTCS U3 OMOIMOTEUHOro (DOHIA M CITUCHIBAIOTCSL.

4.13. BpbiObiTHEe JOKYMEHTOB U3 OubmuoredyHoro ¢oHaa odgopMisieTcss akTOM O CIHUCAaHUU
UCKJIIOYEHHBIX 00BeKTOB Oubimoreynoro ¢onga no ¢opme 0504144 (manee — akT O CHHMCaHUM),
yTBepkAeHHON npukazoM MuHduna Poccun ot 30.03.2015 Ne 52H.

4.14. K aKkTy 0 CIMCaHMM NPUJIAraeTcsi CIIMCOK HA MCKIIOYeHHE 00BEeKTOB OMOIHOTeuHOro (oHaa
(manee — CIMCOK), KOTOPBIM BKJIIOYAET CJIEAYIOLIUE CBEJIECHUS: PETUCTPALMOHHBIA HOMEp M 1udp
XpaHeHHUs  JIOKyMEHTa,  KpaTkoe  Oubimorpaduueckoe  ONUCaHHWE, IIeHy  JOKYMEHTa,



3a()UKCUPOBAHHYIO B PETHCTPE MHIMBUAYAJIBHOTO y4yeTa JOKYMEHTOB, KO3(ppHUIMEHT mepeoueHkKH,
LIEHY 110CJIE€ IEPEOLIEHKU 1 OOLIYI0 CTOUMOCTh UCKITIOYAEMBIX IOKYMEHTOB.
4.15. Jlna me4yaTHBIX JOKYMEHTOB BPEMEHHOT'O XPaHEHHUs JIOMYCKAETCs 3aMEHA CIUCKA KHUKHBIMH
dhopmymspamu.
4.16. Jlna nOKyMEHTOB, 0OpabOTaHHBIX T'PYMIOBBIM (YIPOLICHHBIM) CIIOCOOOM, BMECTO CITHCKA
JlaeTcsl MepeueHb PEerucTPAMOHHBIX HOMEPOB, BU/ UCKIIFOUYAEMbIX U3JaHUH, X KOJIUYECTBO.
4.17. K axkTy O cChoOHCaHMM TIO TpPUYUHE YTpaThl W CIUCKY TPUIATAIOTCS JTOKYMEHTHI,
MOJTBEPXKAAOLINE YTpaTy (IIOSICHUTENIbHAS 3allUCKa, B Clyyae KPaKH WM XUILEHUS — IPOTOKOII,
aKT, 3aKJII0UYEHHE YIOJTHOMOYCHHBIX OPraHoOB, IIPU BO3MEIEHUH yiiepOa — (PMHAHCOBBIA JOKYMEHT O
BO3MEIICHUH yIIep0a).
4.18. Tlocne 3aBepiieHUs] MEPONPUATHH, TPEIYCMOTPEHHBIX aKTOM O CHIUCAHUU, MEPBBIH IK3EMIUISIP
aKTa O CIHCAaHUM CO CIUCKOM M JOKYMEHTOM, IIOJTBEPXAAIOLUIMM BbIOBITHE, IEepelaeTcs B
OyXranTepuio, BTOPOil 9K3eMILISp OCTaeTcs B OUOINOTEKE.
5. IlpoBepka HAJIN4YUSA JOKYMEHTOB OMOM0oTEedHOr0 GoHaa
5.1. TlpoBepka Hamu4us JOKyMEHTOB OuOimoreunoro Gonma (mamee — mpoBepka (oHma)
IIPOU3BOIUTCS B 0053aTEIbHOM MOPSJIKE:

— TIpH BBISIBIICHUH (DaKTOB XUILIEHHUS, 37I0YIIOTPEOICHHSI WIH TOPYH JTOKYMEHTOB;

— B Cllyyae CTUXMHHOrOo OeACTBUS, [TOKapa WU JPYTrUX Ype3BbIUaHbIX CUTyallui, BbI3BAHHBIX

HKCTPEMaJIbHBIMU YCIIOBUSIMH;

— TpH PEOPraHU3aALNH WU JTUKBUAAINN ONOIMOTEKH.
5.2. Ilpu BBISBICHUH B TpOIIeCCe MPOBEPKH (HOHIA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3MOXKHOCTH
YCTAQHOBJICHUSI BHUHOBHBIX JIMI[ YOBITKM [0 HEJOCTayaM CIHUCBIBAIOTCS B COOTBETCTBUU C
JEWCTBYIOIIUM 3aKOHO/IaTEIICTBOM.

6. les10onpon3BOACTBO
6.1. Opranuzanus paboThl ¢ JOKyMEHTaMHU MO y4eTy OuOIMOoTeYHOro (hOHIa OCYIIECTBISIETCS IO
MpaBUJIaM BEICHUS JAETIOMPOU3BOICTBA.
6.2. B 6ubnuoTeke BeIyTCS U XpaHATCS:
— perucTpsl MUHAUBUAYAIBHOIO M CYMMapHOI'0 yyeTa JOKyMEHTOB O10anoTedHoro Gonaa:
— PpETHCTPAIMOHHBIC KHHTH;
— HWHBCHTAPHBIC KHUTH;
— KHUTH CyMMapHOTO y4eTa;
— YYETHBIN KaTaJIor;
— JKypHaJ BBIJAuu AJIEKTPOHHBIX HOCUTENEH;
— aKThl O CITUCAaHUU UCKIIFOUEHHBIX 00BEKTOB OMOIMOTEeUHOrO POHA;
— y4YeTHbIE JTOKYMEHTHI, IOJITBEPKIAIONINE TOCTYIIEHHE JOKYMEHTOB B OMOIMOTEeYHBINH (HOHA
(HaKJIagHBIE, aKTHI O TIPUEME, aKThl CIAYU-TIPUEMKH );
— aKTBI O pe3yJIbTaTax MPOBEACHUS MPOBEPKU HATMYHUS JOKYMEHTOB OMOIHOTEUHOTO (hOHIA.



